HDAP Homebuyer Qualification Policy

Recipients of HDAP funds may use the OHFA-prepared homebuyer qualification documents, or an approved substitute, when qualifying and seeking approval of a homebuyer.  Project sponsors should discuss with OHFA staff what constitutes an acceptable substitute, or refer to the OHFA’s HDAP Homebuyer Eligibility Workbook (available by download from OHFA’s web site) before proceeding with the qualification of a homebuyer.  Minimally, the substitute qualification documents must highlight the following:

1. Total household income

2. Percent of AMI the total household income represents

3. Sale price of the home

4. Total cost to build the home

5. Amount of HDAP funds used for development subsidy

6. Amount of HDAP applied as affordability subsidy

7. All additional sources of down payment assistance

8. Amount of the first mortgage 

9. Principal and interest required to service the first mortgage

10. Total monthly housing payment (sum of principal and interest; taxes; insurance; utilities; and any required homeowner association fee or other assessment).

11. Percentage of total monthly household income required to pay total housing costs

When a substitute set of qualification documents is submitted, the documents must be accompanied by a statement from the HDAP project sponsor indicating that it has reviewed all relevant documentation, and finds that it is accurate as of the date of submission to OHFA.

In addition to the qualification documentation, the project sponsor must include the following when requesting approval of a homebuyer:

1. First mortgage appraisal

2. Signed purchase agreement

3. First mortgage loan commitment letter that clearly indicates: (1) the amount of the first mortgage for which the buyer qualifies, (2) the actual amount to be loaned, and (3) the interest rate of the first mortgage.

4. Evidence the buyer has completed the required homebuyer counseling program

The above documentation must be submitted to OHFA, Project Administration, fifteen business days before the anticipated closing of the home sale.  OHFA will endeavor to approve the sale of the home within ten business days.  Project sponsors may wish to seek approval more than fifteen days before the scheduled closing on the sale of the home.
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