APPLICATION FOR CERTIFICATION
OHIO HOUSING FINANCE AGENCY PREFERRED MARKET STUDY PROVIDER

[bookmark: _GoBack]INSTRUCTIONS

The Ohio Housing Finance Agency (OHFA) maintains a Preferred Market Study Provider list of experienced professionals to conduct third-party market analyses for low-income housing funding applications.  Those on the list should be capable of preparing a professional opinion of the market for affordable rental housing in a market area in accordance with OHFA policies and standards recognized by the National Council of Affordable Housing Market Analysts. OHFA will only accept market study reports from companies approved for the list.  This list will be used for all OHFA development programs including Low-Income Housing Tax Credit, the Housing Development Assistance Program and the Multifamily Bond programs.  Applicants who are seeking funding from one or more of these programs will contract directly with a provider on the preferred list to obtain the required market study.

To be placed on the preferred list, submit a complete application package at least 60 days before the program funding deadline, and allow at least 30 days for OHFA review.  Applications will be judged on experience, capacity, and knowledge of OHFA and national standards.

From time to time, OHFA will require all listed firms to recertify their status. You will be notified of this by email. It is your responsibility to update your email and contact information if it changes. 

A complete application package consists of:
1. The completed application form which follows
2. Application fee (checks made payable to OHFA) of $50
3. If you do not have direct, recent (within the last three years) experience with OHFA, a representative market study that your firm has prepared in the last three years for a proposed low-income housing tax credit or Multi-family bond project. Also include a narrative that indicates your familiarity with OHFA policies relating to market studies 
4. Resumes of key individuals which indicate staff capacity, education, experience, and credentials
5. Proof of current Membership in Good Standing in NCAHMA. This membership must be at the Practitioner Level.

You may email all of the documents to OHFA and send the application fee under separate cover. This is the preferred method.

The email address is dleasure@ohiohome.org.
Make sure to indicate on the subject line of the email and the application fee check that this is for Market Analyst Certification.

OR
You may mail it all to:

Ohio Housing Finance Agency
Office of Planning, Preservation & Development
57 E. Main St.; 4th floor
Columbus, OH 43215
Attention:  Debbie Leasure	

Questions? Call 614-995-4512	



TO NAVIGATE THIS FORM, USE THE MOUSE TO CLICK ON THE GREEN TEXT. DO NOT USE THE TAB OR ENTER KEY – JUST CLICK AND TYPE YOUR WAY THROUGH THE FORM, THEN SAVE IT WITH YOUR FIRM’S NAME AS PART OF THE FILENAME


Firm Name		Click here to enter text.
Address		Click here to enter text.	
City			Click here to enter text.
State			Click here to enter text.
Zip			Click here to enter text.
Email			Click here to enter text.
Phone		Click here to enter text.


Contact Person	Click here to enter text.
Title			Click here to enter text.
Email			Click here to enter text.
Phone		Click here to enter text.

Have you submitted a market study to OHFA in the past three years?	Click here to enter text.
(If not, see Instructions, #3, for required submissions)

Years of experience conducting market rate housing studies		Click here to enter text.	

Years of experience conducting affordable housing market studies	Click here to enter text.

How many market studies have you submitted to OHFA?			Click here to enter text.

List the names and dates of the ten most recent development applications submitted to OHFA for which your firm prepared the market study. 
Click here to enter text.	
Click here to enter text.	
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.
Click here to enter text.

Are you a member in good standing of the National Council of Affordable Housing Market Analysts at the Practitioner Level? 	Click here to enter text.

If you do not intend to operate statewide, identify the geographic areas in which you are willing to conduct market studies. Otherwise leave this blank and OHFA will assume statewide operation. Click here to enter text.

Average price charged for a typical market study for an affordable rental housing development	Click here to enter text.


Please supply two recent client references:

Name	Click here to enter text.
Company	Click here to enter text.
Phone	Click here to enter text.
Email		Click here to enter text.

Name	Click here to enter text.
Company	Click here to enter text.
Phone	Click here to enter text.
Email		Click here to enter text.

By typing my name below, I certify to the best of my knowledge that the information provided is true and complete.  I also understand that to remain on OHFA’s list of preferred market study providers, I must adhere to OHFA’s market study requirements as contained in the program guidelines and agree to remain informed of program updates and OHFA statewide rental studies. I also understand that OHFA may remove me from the list at any time due to a failure to adhere to OHFA’s market study requirements as outlined in program guidelines or other actions deemed by OHFA to be harmful to the program or applicants.

Name	Click here to enter text.

Title		Click here to enter text.

Date		Click here to enter text.
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