When Project Managers Upload Docs
A. Pre-review
a. Status:
e File Audit Ready
e Site Audit Ready
e Site and File Audit Ready
b. This makes the BIN=0
c. This makes the Unit=0
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Abbey Church Village
Project 160203 | Current Audit 7215
Total Buildings 22 OWNER: National Church Residences Investment
Total Units 162 Rl

* Market Rate Units 0

* Program Units 160
Total Programs

* LIHTC - Competitive 162 Managed By: National Church Residences

* LIHTC - Bond 162

B. During review
a. Status
e Reportin Progress
b. Under the Unit

e File Document

23 Units Selected:

O - 23 PHYSICAL INSPECTIONS | B3:

Unit 2864 1N OH-94-01109
Bedrooms: 1

2858-2872 BISHOP RETREAT
DUBLIN, OH 43017

C. Responses
a. Status
e Pending Property Resolution
b. Under the Unit and Finding
e Finding Resolution

Unit 2870 in OH-94-01109 :
Bedrooms: 2

2858-2872 BISHOP RETREAT
DUBLIN, OH 43017
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1. Where and How Property Manager Upload Docs-

Location: Go to the three entry ways above to connect to the Documents Screen or
Go to the Documents tab

e Project Documents tab- shows list of documents uploaded for project
o Order of submission

[& MYAUDITS & MY COMMUNICATIONS (* REPORTS [ & PROJECT 160203 APPS @

(A Audits @ Documents Abbey Church Village Project Details

(] PROJECT DOCUMENTS 4 UPLOAD NEW DOCUMENTS
SEARCH DOCUMENTS D SHOW NEEDS REVIEWED e SHOW REVIEWED Q WITH UNRESOLVED D ALL FINDINGS RESOLVED

FINDINGS
STORED CATEGORY | SUBCATEGORY BUILDINGS | UNITS AUDITS | FINDINGS ACTIONS
it 1
o520z @) O COMPLIANCE REVIEW INFORMATION - COMPLETED AFHM PLAN BUILDINGS 1 UNITS 1 Audit: 7215 | Total Findings: L.
O "NA an file” OH-94-01104 5990 o
Audit 7215 | Total Findings: L
0 - BUILDINGS 0 UNITS 0
02/04/2020 @ [J OWNER RESPONSE - WORK ORDER ‘
o
o BUILDINGS 0 UNITS 0 Audit 7215 | Total Findings: L
0210412020 @ ) OWNER RESPONSE - WORK ORDER ‘
o
BUILDINGS 0 ‘ UNITS 0 Audit 7215 | Total Findings: L

02042020 (@) O OWNER RESPONSE - VIORK ORDER

e Upload New Document (the new feature May 2020)
o Step 1: Pick Document Category
o Step 2: Assign Audit/ BIN/Unit or finding (if you didn’t already by coming here the other ways)
=  Check the findings you want the document to attach to if applicable
o Step 3: Comment & Select Documents
=  Once you Select and Open a document it submits

] DOCUMENT UPLOAD

o SELECT DOCUMENT CATEGORY @ o ASSIGN AUDIT, BINJUNIT, OR FINDINGS @ o COMMENT & SELECT DOCUMENTS

@ COMPLIANCE REVIEW INFORMATION

10/16/2019 | AUDIT: 7215 | AUDITOR: MICHELLE CARROLL
@& OWNER RESPONSE

= UNIT 6092

ONLY UNRESOLVED

VIEW MATGHING FINDINGS

UNRESOLVED | NLT | UNIT 8092 | AUDIT # 7215 | FINDING # 12190
Basement On one wall. a very large area (mare than 1 square foot) of
the surizce has been substantially saturated or damaged by mold, or

mildew.

UNRESOLVED | FILE | UNIT 8082 | AUDIT # 7215 | FINDING # 13605






